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SCS CONFERENCE 
ONLINE REGISTRATION INSTRUCTIONS 

 
¢ƘŜǎŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŀǊŜ ŘŜǎƛƎƴŜŘ ǘƻ ƘŜƭǇ ƎǳƛŘŜ ǳǎŜǊǎ ǘƘǊƻǳƎƘ ǘƘŜ ŜǾŜƴǘ ǊŜƎƛǎǘǊŀǘƛƻƴ ǇǊƻŎŜǎǎ ƻƴ {/{Ωǎ ƴŜǿ ŜǾŜƴǘ 
ǊŜƎƛǎǘǊŀǘƛƻƴ ǎȅǎǘŜƳΦ  LŦ ȅƻǳ ŜƴŎƻǳƴǘŜǊ ŀƴȅ ǇǊƻōƭŜƳǎ ǿƛǘƘ ȅƻǳǊ ǊŜƎƛǎǘǊŀǘƛƻƴΣ ǇƭŜŀǎŜ ŘƻƴΩǘ ƘŜǎƛǘŀǘŜ to contact the 
SCS office at (858) 277-3888 or via e-mail at scs@scs.org.   
 
Step 1:  LOGIN to the system  OR  CREATE a user account 
  

Go to the following Website: 
https://netforum.avectra.com/eWeb/DynamicPage.aspx?Site=SCS&WebCode=LoginRequired&FromSearchControl=Yes 

 
 
 
 
 
 
 
 
 
 
 
 
 
LŦ ȅƻǳΩǊŜ ƴŜǿ ǘƻ ǘƘƛǎ ǎȅǎǘŜƳΣ ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ /w9!¢9 ŀ ǇǊƻŦƛƭŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ άbŜǿ ±ƛǎƛǘƻǊ wŜƎƛǎǘǊŀǘƛƻƴέ 
(circled in red above). 
 
LŦ ȅƻǳΩǾŜ ǳǎŜŘ ǘƘŜ ǎȅǎǘŜƳ ōŜŦƻǊŜΣ ȅƻǳΩƭƭ Ƨǳǎǘ ƴŜŜŘ ǘƻ ƭƻƎ ƛƴ ǳǎƛƴƎ ȅƻǳǊ Ŝ-mail address and password 
(circled in blue above). 
 
 

Step 2:  FIND the event you want to attend 
 
 hƴŎŜ ȅƻǳΩǊŜ ƭƻƎƎŜŘ ƛƴǘƻ ǘƘŜ ǎȅǎǘŜƳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦ǇŎƻƳƛƴƎ 9ǾŜƴǘǎέ ƭƛƴƪ 
 
 
 
 
 
 
 
 
 
 
 

mailto:scs@scs.org
https://netforum.avectra.com/eWeb/DynamicPage.aspx?Site=SCS&WebCode=LoginRequired&FromSearchControl=Yes
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Step 3:  SELECT the event 
 

¸ƻǳΩƭƭ ǎŜŜ ǘƘŜ ¦ǇŎƻƳƛƴƎ 9ǾŜƴǘǎ ǎŎǊŜŜƴ ǘƘŀǘ ƭƛǎǘǎ ŀƭƭ ŀŎǘƛǾŜ ǳǇŎƻƳƛƴƎ ŜǾŜƴǘǎ {/{ ƛǎ ƘƻǎǘƛƴƎΦ  /ƭƛŎƪ ƻƴ ǘƘŜ 
one that you are interested in attending.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

hƴŎŜ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ ŜǾŜƴǘ ȅƻǳ ǿŀƴǘΣ ȅƻǳΩƭƭ be directed to the event details page that will provide you 
more information about the event.  If you scroll down to the bottom of that page, click on the button 
ǘƘŀǘ ǎŀȅǎ άwŜƎƛǎǘŜǊ ŦƻǊ ǘƘƛǎ 9ǾŜƴǘέ ŀƴŘ ȅƻǳΩƭƭ ōŜ ǘŀƪŜƴ ǘƻ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ǇŀƎŜΦ 
 

 
 
 
Step 4:  REGISTER for the event 
 

To register, fill out the online form completely and to the best of your ability.   
 
NOTE: There are some required fields that are marked ǿƛǘƘ ǊŜŘ ǊΩǎ όŎƛǊŎƭŜŘ ƛƴ ǊŜŘ ōŜƭƻǿύΦ  ¢ƘŜ ǊŜǎǘ ƻŦ ǘƘŜ 
fields request information we use for your name badge and to better serve you (see items circled in blue 
and green below).   
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¢ƘŜǊŜ ŀǊŜ ŀƭǎƻ ά{Ŝǎǎƛƻƴǎέ ƭƛǎǘŜŘ ŦƻǊ ŜŀŎƘ ŜǾŜƴǘ όŎƛǊŎƭŜŘ ƛƴ ȅŜƭƭƻǿ ŀōƻǾŜύΦ  ¢ƘŜǎŜ ŀǊŜ ŀŘŘƛǘƛƻƴŀƭ ƛǘŜƳǎ ƻǊ 
sessions you can purchase in addition to the basic registration.  Please review these carefully and select 
those that apply.   
 
FOR EXAMPLE:   
- !¢¢9b599{ ǿƘƻ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ŀǘǘŜƴŘ ǘƘŜ ŜǾŜƴƛƴƎ ǊŜŎŜǇǘƛƻƴ ǎƘƻǳƭŘ ǎŜƭŜŎǘ ǘƘŜ άwŜŎŜǇǘƛƻƴέ ǎŜǎǎƛƻƴΦ 
- AUTHORS with two or more ŀŎŎŜǇǘŜŘ ǇŀǇŜǊǎ ƴŜŜŘ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ά9Ȅtra Paper Charge.έ   
- !¦¢Ihw{ ǿƛǘƘ ŀ ǇŀǇŜǊ ǘƘŀǘ ƛǎ ƳƻǊŜ ǘƘŀƴ у ǇŀƎŜǎ ƭƻƴƎ ƴŜŜŘ ǘƻ ǎŜƭŜŎǘ ά9ȄǘǊŀ tŀƎŜ /ƘŀǊƎŜΦέ 

 
¸ƻǳΩƭƭ ōŜ ƎƛǾŜƴ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƛŘŜƴǘƛŦȅ ǘƘŜ ǉǳŀƴǘƛǘȅ ƻŦ ŜŀŎƘ ƻŦ ǘƘŜǎŜ ǎŜǎǎƛƻƴ ƛǘŜƳǎ ƻƴŎŜ ȅƻǳΩǾŜ ŀŘŘŜŘ 
the item to your shopping cart. 
 

Step 5:  ADD to cart 
 

!ŦǘŜǊ ȅƻǳΩǾŜ ŎƻƳǇƭŜǘŜƭȅ ŦƛƭƭŜŘ ƻǳǘ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ŦƻǊƳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ ǘƻ /ŀǊǘέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ 
right side of your screen. 
 
 
 
 
 
 
 
 
 
 
 
Clicking this will take you directly to your shopping cart. 
 

Step 6:  UPDATE quantities  
 

Once yƻǳΩǊŜ ƛƴ ȅƻǳǊ ǎƘƻǇǇƛƴƎ ŎŀǊǘΣ ȅƻǳΩƭƭ ōŜ ŀōƭŜ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ǉǳŀƴǘƛǘƛŜǎ ƻŦ ŀƴȅ ƻŦ ȅƻǳǊ ŀŘŘƛǘƛƻƴŀƭ 
sessions (circled in red below).  ¢ƻ ǊŜƳƻǾŜ ŀƴ ƛǘŜƳ ŦǊƻƳ ȅƻǳǊ ŎŀǊǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ǊŜŘ ά·έ ƴŜȄǘ ǘƻ ƛǘΦ 
 
FOR EXAMPLE: 
- An author with 3 accepted papers will need to ƘŀǾŜ н ά9ȄǘǊŀ tŀǇŜǊ /ƘŀǊƎŜǎέ ƛƴ ǘƘŜ ǎƘƻǇǇƛƴƎ ŎŀǊǘΦ 
- An author with a 10-page-ƭƻƴƎ ǇŀǇŜǊ ǿƛƭƭ ƴŜŜŘ ǘƻ ƘŀǾŜ н ά9ȄǘǊŀ tŀƎŜ /ƘŀǊƎŜǎέ ƛƴ ǘƘŜ ŎŀǊǘΦ 
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!ŦǘŜǊ ǘȅǇƛƴƎ ƛƴ ǘƘŜ ŎƻǊǊŜŎǘ ǾŀƭǳŜǎ ƛƴ ǘƘŜ ǉǳŀƴǘƛǘƛŜǎ ōƭƻŎƪǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦ǇŘŀǘŜ /ŀǊǘέ ōǳǘǘƻƴ όƛƴǎƛŘŜ on 
left of the yellow circle above) at the bottom of your screen in order to have the shopping cart properly 
register the updates and reflect the correct Subtotal amount due. 
 

Step 7:  DISCOUNT CODES 
 

If you are a full-time student or retiree who is no longer fully employed, you are eligible to receive a 
discount on SCS events.  There may be other discounts available, as well, for more details, contact the 
SCS office.   
 
LŦ ȅƻǳ ƘŀǾŜ ŀ ŘƛǎŎƻǳƴǘ ŎƻŘŜΣ ȅƻǳ Ŏŀƴ ŜƴǘŜǊ ƛǘ ƛƴ ǘƘŜ ά5ƛǎŎƻǳƴǘ /ƻŘŜέ ōƭƻŎƪ ƛƴ ȅƻǳǊ ǎƘƻǇping cart.  After 
ŜƴǘŜǊƛƴƎ ƛǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ǇǇƭȅ 5ƛǎŎƻǳƴǘέ ōǳǘǘƻƴ ǘƻ ƘŀǾŜ ƛǘ ǘŀƪŜ ŜŦŦŜŎǘΦ 
 
 
 
 
 
 
 

Step 8:  CHECK OUT 
 
Once your cart correctly lists your items, quantities and applicable discountsΣ ŎƭƛŎƪ ƻƴ ŜƛǘƘŜǊ ǘƘŜ ά/ƘŜŎƪ 
hǳǘέ ōǳǘǘƻƴ ƻǊ ǘƘŜ ά/ƘŜŎƪ ƻǳǘ ǿƛǘƘ tŀȅtŀƭέ ōǳǘǘƻƴ ǘƻ ŎƘŜŎƪ ƻǳǘ ŀƴŘ Ǉŀȅ ŦƻǊ ȅƻǳǊ ǊŜƎƛǎǘǊŀǘƛƻƴΦ 
 
 
 
 
 
 
To check out with a standard credit card (MasterCard, VISA, American Express or Discover) you can 
ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƘŜŎƪ hǳǘέ ōǳǘǘƻƴΦ 
 
If you have a PayPal account already, this will be the faster way to check out. 
 
CƻǊ ŀǘǘŜƴŘŜŜǎ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǇŀȅƛƴƎ ōȅ ŎƘŜŎƪΣ ƳƻƴŜȅ ƻǊŘŜǊ ƻǊ ǇǳǊŎƘŀǎŜ ƻǊŘŜǊΣ ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ 
ά/ƘŜŎƪ hǳǘέ ōǳǘǘƻƴ ŀƴŘ ǿƛƭƭ ƘŀǾŜ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ {/{ ƻŦŦƛŎŜ ǘƻ ǇǊƻǾƛŘŜ ǇŀȅƳŜƴǘ ŘŜǘŀƛƭǎΦ   
 
NOTE: During check out, please ensure that the address and phone number provided match the billing 
information associated with your credit card otherwise the transaction will not go through. 
 

Step 9:  QUESTIONS  or PROBLEMS 
 

If you have any questions or encounter any problems with our system, please contact SCS at (858) 277-
3888 or via e-mail at scs@scs.org. 
 
A hard copy registration form will be made available upon request and might even be posted on the SCS 
Web site to make things easier for some of our attendees. 

mailto:scs@scs.org

